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Part 2
PERSONAL DETAILS

	Applicant name (full name including middle name):

	


	Known as: 

	

	Home address:



	


	Postcode:
	


	Email:
	


	Tel. number:
	


	Mobile number:
	




REFERENCES
Please give details of two relevant referees, one of whom must be your current or most recent employer

	Title/name:

	Title/name:


	Position:

	Position:


	Working relationship/dates(s):


	Working relationship/dates(s):



	Address:




	Address:





	Postcode:

	Postcode:


	Tel. number:

	Tel. number:


	Email:

	Email:


	May we contact this referee during the recruitment process and before any offer of employment has been made to you?

	May we contact this referee during the recruitment process and before any offer of employment has been made to you?




CONFIDENTIAL DISCLOSURE OF CRIMINAL CONVICTIONS

	
Applicant name:
	

	
Position applied for:
	

	
Ref no: 
	


NU Horizon Training Ltd is wholly owned by UHI North, West and Hebrides.
Registered Office: UHI North, West and Hebrides, Ormlie Road, Thurso, KW14 7HU.
As a potential employee of NU Horizon Training Ltd, your role may involve contact with children and/or protected adults. Where the post is subject to disclosure requirements, you may be required to disclose relevant convictions and cautions in accordance with applicable legislation.
UHI North, West and Hebrides is a registered body with Disclosure Scotland and undertakes disclosure checks on behalf of NU Horizon Training Ltd. Where required, UHI North, West and Hebrides will submit the appropriate application to Disclosure Scotland and facilitate the PVG process as part of the pre-employment checking process.
Any information you provide will be treated confidentially and considered only for the purposes of assessing your suitability for the role.
Disclosure of a conviction or caution does not necessarily mean that you will not be appointed. Your suitability will be considered on the basis of all relevant information available, including the nature and circumstances of any offence and its relevance to the duties of the post.
	Date and nature of offence
	Where offence occurred
	Court/date of conviction (D/M/Y)
	Sentence

	
	
	
	



PVG 
Where the post is a regulated role requiring membership of the Protecting Vulnerable Groups (PVG) Scheme, the successful candidate will be required to undergo the appropriate PVG checks.
UHI North, West and Hebrides is a registered body with Disclosure Scotland and undertakes PVG checks on behalf of NU Horizon Training Ltd. Where required, UHI North, West and Hebrides will submit the appropriate application to Disclosure Scotland and obtain the relevant PVG information as part of the pre-employment checking process.
Please select which one of the following applies: 

	I am an existing member of the PVG Scheme
(please confirm which groups you are covered for, if you know)

	
	

	
I have not got a PVG and, if successful, would be a new applicant 

	
	



EQUALITY MONITORING FORM

NU Horizon Training Ltd is committed to equality, diversity and inclusion in employment. To help monitor and assess the effectiveness of our equality and diversity policies and practices, all applicants are invited to complete the equality monitoring information below.
Providing this information is voluntary. Any information provided will be treated confidentially and used for equality monitoring and statistical purposes only.
The information you provide will be separated from your job application upon receipt and will not be considered as part of the shortlisting or appointment process. The monitoring information will be accessed only by appropriately authorised HR staff and will not be shared with the recruiting panel.
Please select the options that apply to you. Where available, you may select 'Prefer not to disclose'.
	Gender:
	· Male
· Female
· Transgender
	Marital Status:
	· Single
· Married
· Civil Partnership
· Cohabiting
· Other 
· Prefer not to disclose

	

	Gender Reassignment


	· Yes
· No
· Prefer not to disclose
	Age:
	· 16-24
· 25-39
· 40-60
· 60+
· Prefer not to disclose

	

	Sexual Orientation:
	· Bisexual
· Gay
· Heterosexual
· Lesbian
· Other 
· Prefer not to disclose
	Religion/Belief:
	· Christian
· Buddhist
· Hindu
· Jewish
· Muslim
· Sikh
· Spiritual
· None
· Other 
· Prefer not to disclose

	

	Ethnic Origin:
	White
· Scottish
· English
· Welsh
· Irish
· Other white background 

Asian / Asian British
· Indian
· Pakistani
· Bangladeshi
· Chinese
· Other Asian background
	Black / African / Caribbean / Black British
· Caribbean
· African
· Other black background

Other ethnic group
· Arab
· Other ethnic group 
	Mixed / Multiple ethnic groups
· White & black Caribbean
· White & black African
· White & Asian
· Other mixed background

	

	Nationality
	· Scotland
· England
· Wales
· Northern Ireland
· British
	· Other EU Country nationals
	· Other Non-EU world country nationals



	First or Preferred Language
	· English
· Gaelic
· British Sign Language (BSL)
· Any other national language

	· Prefer not to disclose 
	



	Please select all that apply to your knowledge of Gaelic language 
	· I can understand spoken Gaelic
· I can speak some Gaelic
· I can fluently speak Gaelic
· I can read Gaelic

	· I can write Gaelic 
	





Under the terms of the Equality Act 2010 a disability is defined as a physical or mental impairment, which has a substantial and long-term effect on a person’s ability to carry out normal day to day activities.  

	Do you consider that you have a disability?
	· Yes
· No 
· Prefer not to disclose




DECLARATION

The information provided on this form (Part 2), together with the information provided on the application form (Part 1), will be processed by NU Horizon Training Ltd for the purposes of recruitment and, where applicable, pre-employment checks.
Your personal information will be processed in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018, and may be held electronically or in manual records.
Equality monitoring information will be used for equality monitoring and statistical purposes only and will not form part of the recruitment or selection decision. The information will be separated from the application and will not be shared with the recruiting panel. Where statistical information is produced, reasonable steps will be taken to ensure that individuals cannot be identified.
Providing false or misleading information in your application may result in your application being rejected or, if you are appointed, may result in disciplinary action, up to and including dismissal.
By signing below, you confirm that the information you have provided is true and accurate to the best of your knowledge.

	Signed:


(If submitting electronically, please type your full name)
	Date:



Both parts of this application form should be e-mailed to: recruitment.NWH@uhi.ac.uk
Recruitment administration is undertaken by UHI North, West and Hebrides on behalf of NU Horizon Training Ltd.
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