
Applying for a Part-Time FE Fee Waiver 
Once you have enrolled on your course, you can apply for funding to cover your course 
fees. To check your eligibility for a fee waiver, visit our website: Fees and Funding - 
Tuition Fees. 
 
Fee-waiver applications must be completed and submitted online to Finance within the 
first 25% of the course duration. 
If you encounter any issues using the online portal, please contact Finance for 
assistance: 
������� Email: accountsreceivable.nwh@uhi.ac.uk 
�� Phone: 01847 889228 
 
How to Apply for a Fee Waiver 
1. Sign in to MyDay 
Go to MyDay and select the UHI Records tile. 

 
2. Log in 
On the next screen, choose Students & Staff Login. 
Use your Student ID email to sign in (e.g. 24023392@uhi.ac.uk).  

https://www.nwh.uhi.ac.uk/en/student-services/fees-and-funding/tuition-fees/
https://www.nwh.uhi.ac.uk/en/student-services/fees-and-funding/tuition-fees/


 
3. Select Your Course 
If you have studied with UHI before, you will see the option to select your course. 

 
 
4. Access the Student Hub 
This takes you to the Student Hub portal where you enrolled. Here, you will see details 
such as enrolment status, next of kin, modules, and results. 

 
5. Start the Application 
Scroll down and find 'FE Part-Time Fee Waiver' on the right-hand side. Click Start to 
begin your application. 

 



6. Complete the Application 
Read the introduction before proceeding. 
Follow the prompts, selecting the options that apply to your circumstances and income. 

 
 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
7. Upload Supporting Documents 
After submitting your application, you will be asked to upload supporting documents. 
These can be screenshots, photos, or files—as long as they are clear and readable. 

 
 
 
��� If supporting evidence is missing or unclear, your application will be returned for 
amendments and will not be processed until complete. 
 
 
 
 



8. Check Your Application Status 
After submission, return to the Student Hub screen. The status will show as 'Waiting 
Decision', which means your application has been received by Finance and will now be 
reviewed. 

 
 
What Happens Next 
If all supporting documents are provided and your application is approved, the status 
will change to 'Awarded'. The fee waiver will be applied, and you will not be invoiced for 
your tuition fees. 
 
If Finance requires additional information or if your application is declined, you will be 
contacted directly with further instructions. 


